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Services included:

1. Clean toilets and sinks in bathrooms.

2. Maintain toilet paper and paper towel levels in bathrooms.

3. Sweep and/or vacuum all floors and mop where appropriate.

4. Clean window glass on inside doors as needed.

5. Clean glass on front doors.

6. Wipe dirty smudges off door frames and walls.

7. Clean/dust flat surfaces as needed and when time allows.

8. Empty trash from rooms and garbage from the can in the kitchen into the main trash cans located outside on the north side of the building.  Empty  the recycling in the kitchen into the recycling can located outside on the north side of the building.

9. Notify office staff when custodial and/or bathroom supplies need to be ordered.

Services not included:

1. Cleaning windows that face the outside of building with the exception of front door, which needs to be maintained regularly.

2. Cleaning/dusting in high places.

3. Cleaning kitchen other than floor.

4. Polishing floors.

5. Cleaning of employee or volunteer desks.

Since custodial services will be provided bi-weekly, it is understood and agreed that people and/or groups using the facilities in between regular cleanings will maintain the building in good condition.

